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Hactosmee monoxkenne o Oubmuoreke [ocyaapcTBEHHOTO — OIOIKETHOTO
o0mreoOpa3oBaTeIbHOTO  yupexkacHuss 1mkoiabl Ne 242  KpacHOCENhCKOTO — paiioHa
Cankt-IlerepOypra (mamee - I'BOY Ne 242, mikoma) pa3paboTaHO B COOTBETCTBUU
¢ 3akonoMm P® «O6 oOpazoBanuu B Poccuiickoit eaeparum» ot 29.12.2012 Ne 273-D3,
«3akoHa 00 oOpazoBanuu B Cankt-lIletepoypre» ot 17 wurons 2013 roma Ne 461-83
(rmaBa 2 Cratbs 7. «ObecnieueHre 00ydarOMMXCcsl yAeOHUKAaMU ¥ YI€OHBIMU TTIOCOOUSMHE ),
I'paxxnanckum  kogekcom P®, ®@enepanbHbiM  3akoHOM Poccuiickonn  Denepaunun
«O Oubmmoreunom genme» oOT 29.12.1994r. Ne 78-03, @eaepalbHBIM 3aKOHOM
ot 25.07.2002 Ne 114-®3 «O mnpOTUBOACHCTBUM SKCTPEMHUCTCKON JESITEIBHOCTHY,
®enepanbHbiM 3ak0HOM OT 29.12.2010 No 436-03 «O 3amurte geredt oT uHOpMaIUU,
NPUYUHSIOMEH Bped W3 300pPOBBI0 M pa3BuTHION, yctaBoM ['BOY Ne 242 u wunbIMH
HOPMAaTUBHO-TIPAaBOBBIMU JOKYMEHTaMu P® pernamMeHTHpPYIOUIMMHU U OINpeAesonuMu
MOPSITIOK (PYHKIIMOHUPOBAHUS OUOIHOTEK.

1. O06mme moJoKeHus

1.1. buGnunoreka WIKOJBl y4acTBYeT B Y4€OHO-BOCHHMTATEIBHOM IIpOLEcCe B LEIAX
obecriedueHus MpaBa y4aCTHUKOB 00pa30BaTEbHOIO Mpoliecca Ha OECIIaTHOE MOJIh30BaHHE
OuOIMOTEYHO-UH(POPMAITMOHHBIMH PECYpPCaMHu.

1.2. bubnuoTeka mKkoibl o0aagaeT GOHIOM JTUTEPATyPhI, KOTOpas MPEIOCTaBIISACTCS
BO BpPEMEHHOE TIIOJb30BaHHUE YUTaTeNsIM Oubnuoreku. bubnmoreka cnocoOCTByeT
GbOopMUPOBaHUIO  KYJIbTYpbl ~ JUYHOCTH  OOYyYaIONIMXCS U TIO3BOJIAET  TOBBICUTH
3¢ deKTUBHOCTD HH(DOPMAIITMOHHOTO 00CTYKUBAHUS Y4€OHO-BOCIIMTATEILHOTO MPOIlecca.
HesrenpHOCT, OMOMUMOTEKM MIKONBI (Hasiee — OuOIMOTEKa) oOTpakaeTcs B YCTaBe
['BOY Ne 242.

1.3.1lenmn OWOMMOTEKM COOTHOCATCS C TEISIMH IIKOJBI: (opMupoBaHHe 0OIIEH
KYJbTYPBI JINYHOCTH OOYYarOIIEeTocs,, BOCHUTAHHUKA Ha OCHOBE YCBOCHHS 00S3aTEIBHOTO
MUHUMyMa COJIep>KaHMsl 0O0IIe00pa3oBaTeNbHbIX MpPOTpaMM, HUX ajanTauus K KU3HU
B 0OOIIecTBE, CO3/IaHUSI OCHOBBI JUII OCO3HAHHOTO BHIOOpPAa M MOCIEAYIOIIETO OCBOCHUS
npodecCHOHANBHBIX 00pa30BaTEIbHBIX MMPOTPAMM, BOCIUTAHUE TI'PAKIAHCTBEHHOCTH,
TPYI0JI00us, YBaXKEHHS K IIpaBaM U CBOOOJaM 4esloBeKa, JII0OBU K OKpY Karollel Mpupoe,
Ponune, cembe, hopmupoBanue 310poBOro o0Opasa >KU3HHU.

1.4. bubnuoTeka pyKoBOJICTBYETCSI B CBOEH JIeATeNbHOCTH (efiepaTbHbIMHU 3aKOHAMH,
ykazamu M pacnopsbkeHusimu Ilpesmnenra Pocculickonn denepannu, MOCTAHOBIEHUSMU
u pacnopskenusamu [IpaBurensctBa Poccuiickon deaepauuy U UCIIOJTHUTEIBHBIX OPraHOB
cyobektoB P®, pacnopspkenusiMu oTnena oOpasoBanusi KpacHocenbckoro paiioHa
Cankr-IlerepOypra, Ycrasom ['BOY Ne 242, nokanbHBIMH aKTaMy IIKOJIBI, PEHICHUSIMU
[legarornueckoro coBeTa MIKOJbI W HacTosmuM llonmojkeHueM, yTBEpKIACHHBIM
JTUPEKTOPOM IIKOJIBI.

1.5. JlesitenbHOCT,  OMONMMOTEKH  OCHOBBIBACTCS HA MPUHIUIAX  JIEMOKpaTHH,
ryMaHu3Ma,  OOIIEJOCTYIHOCTH,  MPHOpPHUTETa  OOIIEYEIIOBEYECKUX  I[CHHOCTEH,
Ipa)JIaHCTBEHHOCTH, CBOOOAHOTI'O Pa3BUTUS JTUYHOCTH.

1.6. [Topsmox moNb30BaHUS UCTOYHUKAMU HWH(OpPMAINH, TEPEYeHb OCHOBHBIX YCIIYT
U YCIIOBHUSI MX TPEIOCTABICHHUS OMNPEACISIIOTCS HACTOSIIUM TMOJOKEHUEM U TMpaBUIIAMHU
M0JIb30BaHMsI OMONIMOTEKOM, YTBEPKAEHHBIMU AUPEKTOPOM LIKOJIBI.

1.7.1llkona HecET OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KadyecTBO OMOIMOTEUHO-
UH(POPMAIIMOHHOTO 00CTY)KUBaHHUS OMOTNOTEKN.



1.8. bubnmorexka moctymHa W OecIulaTHa JUIsl TOJB30BaTelel — oOydaromuxcs,
MearoroB, U IPYrux paOOTHUKOB IIKOJIBI.

1.9.Opranuzanmsi  OOCITY)XKWBaHUS  YYaCTHUKOB  OOpa30BaATENIBHOTO  IpoIliecca
MIPOU3BOIUTCS B COOTBETCTBUH c MpaBUIAMH TEXHUKHU 0e301acHOCTH
U TIPOTUBOTIOXKAPHBIMHU, CAHUTAPHO-TUTUCHUYECKUMHU TPEOOBAHHUSIMMU.

2. MeponpusiTusi 0 NPOTHUBOACHCTBHI0 JKCTPEMHUCTCKOM [IeATEJbHOCTH H
npecedyeHuss uHpopmMauuM, NPUYUHAKOIIEH Bpel 3I0pPOBbI0 U Pa3BUTHIO
o0yuyaImmxcs

2.1.B cootBerctBUu U DepepanbHbiM 3aKk0oHOM OT 25 urois 2002 roma Ne 114-D3
«O MpOTHBOJAEHCTBUU HSKCTPEMHUCTCKOM JIEATEIBHOCTH» B LIKOJIBHOM OHOIMOTEKE
3alpelIeH0 PacHpOCTPaHEHHE, MPOU3BOACTBO, XPAHEHHE M HCIIOJIb30BAHHME JINTEPATYPbI
AKCTPEMUCTCKON HANPaBJICHHOCTH.

2.2.3aK0H  ompenenseT OKCTPEMUCTCKHE  MaTepHuaibl KaK  IpeJHa3HAYCHHC
JUIsi OOHAPOJIOBAHMS JOKYMEHTHI, IN00 MH(pOpMAIUs Ha UHBIX HOCUTENSX, MPU3BIBAIOIINE
K  OCYIIECTBICHHIO  DKCTPEMHCTCKOM  JIeATeIbHOCTH, JHOO  OOOCHOBBIBAIOIINE
WJIM OTPaBIBIBAIONINE HEOOXOAMMOCTH OCYIIECTBICHUS TaKOW NEATEIILHOCTU, B TOM YHCIIE
TPYIAbl PYKOBOAMTENEH HalMOHAI-COLMAIMCTUYECKON pabouel mnapruu ['epmanum,
dammcrckoit maptun Mramuum, myOnukanuu, OOOCHOBBIBAIOIIUE WJIM OMPABIIBIBAIOIINE
HAI[MOHANIbHOE W (WJIM) MHOE PacoBOE€ MPEBOCXOJCTBO JIMOO OMPABIBIBAIOIIUE MPAKTUKY
COBEPIICHUS BOCHHBIX WJIM UHBIX MPECTYIUICHUM, HAPABICHHBIX HA MOJIHOE WU YaCTHYHOE
VHUYTOXKCHHE  KaKOW-THOO  JTHUYECKOH, COIHMAIbHOM, pacoBOH, HAIMOHAIBHOM
WIN PEJIUTruo3HON rpynmbl. [Ipu 3TOM K 3KCTPEMUCTCKOM AESITENbHOCTH 3aKOH OTHOCHT,
MIOMHMO IPOYEro, «MacCOBOE PACIPOCTPAHEHUE 3aBEAOMO IKCTPEMHCTCKHX MaTepHalIOB,
a paBHO UX M3TOTOBJICHHWE WM XPAHEHHE B LIETSX MACCOBOTO PACIPOCTPAHEHUS», a TAKKe
(buHAHCUPOBAHUE U «MHOE COJICUCTBUE» ITUM JICHCTBUSIM.

2.3.3aBeayomuii OMOIMOTEKON €XXEKBApTAIbHO TMPOBOJUT CBEPKY HMEIOIIUXCS H
noctymarommx B (¢oHa(ax) OHMONMMOTEKH JTOKYMEHTOB ¢ @DefepalibHbIM CIHUCKOM
HIKCTPEMHUCTCKUX MATEPHUATIOB, U3BIMAET UX U3 000pOoTa OMOIMOTEKH, BEJIET KYPHAI CBEPOK
oubnmorekn ¢ DenepanbHBIM CIHUCKOM JKCTPEMUCTCKHX MAaTEPHUANIOB, 1O BO3MOKHOCTH
HaIpaBJIsIeT HAa YTUIN3ALIHIO.

2.4. AKTyanu3auuss  CHOUCKAa  OKCTPEMHUCTCKMX  MAaTe€pUaloB  OCYIIECTBIISETCS
€KEMECSIYHO.

25.B coorBerctBun ¢ @enepanbHbiM  3akoHOM OT 29.12.2010 Ne 436-®3
«O 3ammre nered oT uWHOpMaANUM, TPUUMHSIONICH BpeJ U3 37J0POBBI0 M Pa3BUTHUION
3aBeyIONIUil OMOIMOTEKOW BBISBISET W HCKIIOYAET W3 OTKPBITOTO JOCTyMa OT/Aela
oOCITy)KMBaHUS TICUAaTHbIC W3JAaHUS, COOTBETCTBYIOIIME 3HAaKy HH(POPMAIMOHHON
npoaykuuu 18+.

2.6.K undopmanmm, 3anpeieHHon s paclpoCTpPaHEHUsI CPeau JIeTei, OTHOCUTCS
uHpOpMAIIHS:

— moOyXmaromasi JeTeil K COBEpIICHUIO JCUCTBHUM, MPEACTABISIONIUX YIPO3y
WX KU3HU U (WJIM) 370pOBBIO, B TOM YHCJIC€ K MPUUYMHEHHIO BpeJa CBOEMY 3/I0POBBIO,
caMOyOMiicTBY, OO >KM3HM © (WIM) 3J0pOBBI0 HHBIX JHUIl, JUOO HampaBiIeHHAS
Ha CKJIOHEHWE WJIM OHOE BOBJICUEHHUE JIETEN B COBEPIICHUE TAKUX JCHUCTBUN;

— croco0OHasi BBI3BaTh y JIETEH JKEJIaHUE YMOTPeOUTh HAPKOTUYECKHUE CPECTBA,
NCUXOTPOIHbIE W (MJIM)  OJAYPMAaHMBAIOLIME  BELIECTBA, TabayHble  M3ACINUA,
HUKOTHUHOCOZEPIKALLYIO MPOAYKIHIO, AIKOTOJIBHYIO WU CHUPTOCOAEPIKALLYIO MTPOIYKIIHIO,



OPUHATH yYacTHE B a3apTHBIX WUIpax, 3aHUMATHCS MPOCTUTYIHEH, OpOITKHHMYECTBOM
WM TTONPOIIaitHUYeCTBOM;

— 00OCHOBBIBaIOIlass WM OMpaBAbIBAIONIAs JOMYCTUMOCTh HacWius u (WJIH)
KECTOKOCTh, JIMOO MOOyXKaaromias OCYIIECTBUTh HACHIbCTBEHHBIE JICUCTBUSA TIO
OTHOIICHUIO K JIIOASM WM >KUBOTHBIM, COJEp)Kamlas W300pakeHHue WM OINHUCaHUE
CEKCYaJIbHOT'O HACHIIHS;

— OTpULIAlOIlas CeMEWHblE LIEHHOCTH, MpoNaraHAupyromas HeTpaIulUOHHbIE
CEKCyaJIbHbIE OTHOIIECHUS U (POPMUPYIOIIAs HEYBAKEHUEM K POJIUTENSIM U (WJIK) IPYyTUM
YJieHaM CEMbHU;

— ONpaBJbIBAIOIIAsl TPOTHUBOIIPABHOE MMOBEJICHHE;

— cojepxKalllas HELEH3ypHYIO OpaHb;

— cozepxaiias nH(pOopMaUo NOPHOTpahUIECKOTO XapaKkTepa;

— 0 HECOBEPILIEHHOJIETHEM, [TOCTPAJABUIEM B pe3yjIbTaTe IPOTUBONPABHBIX AEHCTBUI
(6e3neiicTBuif), BKIFOYash (haMIInK, UMEHA, OTYECTBA, (DOTO- M BUIACOM300PAKECHHS TaAKOTO
HECOBEPIIECHHOJETHETO, €ro pOJUTENe W WHBIX 3aKOHHBIX TPEJICTaBUTENCH, aary
POKIEHUS TAKOTO HECOBEPLIEHHOJIETHETO, ayTM03aIUCh €ro IoJI0Cca, MECTO €0 KHUTEIbCTBA
WM MECTO BPEMEHHOTO MpeObIBaHUSI, MECTO €ro yueObl Win paboThl, HHYIO HHGOPMAIHUIO,
MIO3BOJISIFOIIYTO PsIMO WIH KOCBEHHO YCTaHOBUTH JUYHOCTh TaKoro
HECOBEPIIEHHOJIETHETO.

3. OcHOBHBIC 321241
3.1. OcHOBHBIMH 3a1aYyaMy OUOIMOTEKH ABIISIFOTCS:

— OO0ecnieyeHue yYaCTHHUKOB 00pa30oBaTeNbHOrO IMpolecca — oOydarouuxcs,
NEearorTHYeCKUM W WHBIM PAaO0OTHUKAM IIKOJIBI, POJMUTEISAM (3aKOHHBIM IPEACTABUTEIISIM)
ydamuxcsi (ajgee — TOJb30BaTelsiM) — JIOCTyna K WHGOpMAIMH, 3HAHUSAM, HAESM,

KYJIbTYPHBIM LIEHHOCTSIM IOCPEACTBOM HCIIOJNBb30BaHUs OHOIMOTEUHO-MH(POPMALIMOHHBIX
pecypcoB 0011e00pa30BaTEILHOTO YUPEKICHHUSI HA PaA3IUYHBIX HOCHUTENAX: OyMaKHOM
(xHkHBIA (oHA, PoHa nepuoanyeckux uzaanuil), uudposom (CD, DVD-aucku u np.),
KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) W HMHBIX HOCHUTENSX, MMEIOMMXCS B (OHIE
OMOIMOTEKH.

— Bocmuranme  KyJabTYpHOTO ¥ TPaXJAaHCKOTO  CAMOCO3HAHHSA, IIOMOIIb
B COLMAIM3AIMN YYAIIUXCS, BOCHUTAHHUKOB, Pa3BUTHUN MX TBOPUYECKOTO MOTEHITHAIA.

— @opMHpOBaHME HABBHIKOB  HE3aBUCHUMOrO0  OMOIMOTEYHOTO  IOJIb30BATEIs,
oOydeHue MoNCKy, 0TOOPY U KPUTHIECKOU OIeHKE WH(DOPMAIIHH.

— CoBepIIeHCTBOBAaHUE TMPENOCTABISEMBIX OHOMMOTEYHBIX YCIYyr Ha OCHOBE
BHEJPEHUSI HOBBIX HH(OPMAIMOHHBIX TEXHOJOTHH M KOMIBIOTEPU3AIMU OHOIHOTEUHO-
UH(POPMAIIMOHHBIX MTPOLIECCOB, (hOpMUPOBaHUE KOMPOPTHOIN OMOIMOTEUHON Cpebl.

4. OcHoBHBIE QPYHKIMH

Jnis peanu3aii OCHOBHBIX 3ajjad OMOIMoTeKa:

4.1. ®opmupyet hoHx 6MOIMOTEUHO-UH(DOPMALTMOHHBIX PECYPCOB IIKOJIBI:

— Kommnekryer OuGnuoTedHbii GoHII y4yeOHBIMU, XYAOKECTBEHHBIMHU, HAYYHBIMHU,
CIPaBOYHBIMH, TMEAATOTUYCCKUMHU W HAaYyYHO-TIONMYJSIPHBIMH JTIOKYMEHTAaMH Ha OyMasKHBIX
U U(POBBIX HOCUTEISIX MH(pOpMAIK, YIuTbiBas DenepanbHbId CIIMCOK IKCTPEMHUCTCKON
JIUTEPATYPBI, 3aIPEIICHHON K PACIIPOCTPAHEHHIO HA TeppuTtopuu PO.

— OO6ecnieunBaeT 3alUTy JeTeH OT BPEOHOW Uil MX 30pOBbs M Pa3BUTHUSA
uHpopMaum.



— OO0ecrieunBaeT B HIKOJBHOW OMOIMOTEKE AEWCTBUE 3ampeTa Ha PaclpoCTpaHEHUE,
NPOU3BOJICTBO,  XpaHEHHWE W  HUCIOJB30BAaHUE  JIUTEPATyphl  DKCTPEMUCTCKOU
HAIPABJICHHOCTH.

— Ilononuser ¢oux wuHPOPMALMOHHBIMU pecypcamu cetd MHTepHer, Oazamu
¥ OaHKaM¥ JIAaHHBIX IPYTUX YUPEKJICHUA U OpraHU3aINL;

— Akkymynupyer GOHI JOKYMEHTOB, CO3JaBaeMbIX B 00I1€00pa3oBaTeIbHOM
yapexaeHnn (MyOoJuKanuii U padoT IMenaroroB 00IIeo0pa3oBaTEIBbHOTO YUPESHKICHHS,
JYYIIMX HAyYHBIX paboT U pedepaToB 00ydaromuxcs 1 1p.);

— OcymiecTBisieT pa3MenIeHne, OPTaHNU3aLUI0 U COXPAHHOCTh TOKYMEHTOB;

— Co3znaet nHOOPMALIMOHHYIO TTPOYKITUIO;

— Opranm3yerT U BeJeT CHpaBOYHO-OMOIMOTrpaduyecKkuil ammapar: >3JIEKTPOHHBIN
Kartajor, 0a3bl JAaHHBIX O TPOMUITIO IITKOJIBI;

— ObecneunBaeT  wH(OpPMUpOBaHWE  TOJb30BaTeNed 00  MHGOPMAITMOHHOU
TPOTYKIHK;

4.2. Ocy1iecTBiser nuddepeHmpoBaHHOE OnOIMOTeYHO-MH(OPMAITMOHHOE
00CITy>)KMBaHUE 00YUYarOIINXCsl, BOCMUTAHHUKOB IIIKOJIBI:

— IlpemocraBnsier WHPOPMAIMOHHBIE PECYpChl HA  Pa3idMYHBIX  HOCHTEISIX
HAa OCHOBE U3YYCHHSI KX HHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEH;

— Co3nmaer ycnmoBUsS Uil peaiM3alldd  CaMOCTOSITEJIbHOCTM B OOY4YEHUH,
MO3HABATEIHHON, TBOPUECKON NEATEIHHOCTH C OMOPOl Ha KOMMYHHKAIIMIO, CTIOCOOCTBYET
pPa3BUTHIO  HABHIKOB  camMooOydeHuss  (ydacTHe B CETEBBIX  OJIIMMIIHAAX,
TEJIEeKOMMYHUKAIIMOHHBIX MMPOEKTaX U CUCTEME AUCTAHIIMOHHOTO 00yUYeHUs);

— Opranumzyer oOydeHHWE HaBBIKAM HE3aBHCHUMOTO OHOJHMOTEYHOrO IOJIb30BaTEIIS
U motpedutenss uWHOpPMAIMK, COJEHCTBYET HHTErpallid KOMIUIEKCAa 3HAHWMA, YMEHUU
Y HAaBBIKOB pa0OThI ¢ KHUTOU U HH(POpMAIIHE;

— OkaszbpiBaeT MHGOPMAIMOHHYIO TOJACPKKY B PEIICHUU 3a/lad, BO3HUKAIOIIMX
B TIpoliecce ux yueOHoi, camooOpa3oBaTeIbHOM U JOCYTOBOM I€ATELHOCTH;

— OpraHm3yer MaccoBble MEpONPUATHS, OPUEHTHUPOBAHHBIE HA pa3BUTHE OOIIEH
U YATATEITBCKON KYJIbTYPHI INYHOCTH, COJICUCTBYET PA3BUTHIO KPUTHICCKOTO MBIIILICHHUS;

— He nmomyckaer oOywarommxcsi k MHTEpHET-pecypcaM, 3IEKTPOHHBIM JOKYMEHTaM
HKCTPEMHUCTCKOTO XapaKkTepa.

— CopeiicTByer qJIeHaM nearoruniyeckoro KOJUJICKTHBA, BOCTIMTATEIISIM
U aIMUHUCTpAIMM IIKOJBI B OpraHU3aliy 00pa3oBaTeNFHOTO IIpollecca H J0CyTa
oOyuarormxcst  (mpocmoTp BuaeoduiabmMoB, CD-IHMCKOB, TpE3eHTAMU Pa3BUBAIOIIUX
KOMIIBIOTEPHBIX UTP).

4.3. OcyuiecTBisieT g depeHupoBaHHOe O6u0IMOTeYHO-NH(POPMALIMOHHOE
00CTy)KUBAaHHE MTEATOTMYESCKUX U UHBIX PAOOTHUKOB IIIKOJIBI:

— BrsBiser nHGOpMaMOHHBIE TOTPEOHOCTH M YAOBIETBOPSIET 3aIPOCHI, CBSI3AHHBIE
¢ 00y4eHrneM, BOCIIMTAaHUEM U 3/J0POBbEM O0YHAIOIIUXCS;

— BwiBiser uwHGOpMAaNMOHHBIE  MOTPEOHOCTH W YIOBJIETBOPSET  3allpPOCHI
B 00JIaCTH MEIarorHYeCKUX MHHOBAIIMK U HOBBIX TEXHOJIOTHH O0yYCHUS U BOCIIMTAHHUS,

— Cosnaerca 6aHK TeAaroru4eckor, METOIUYECKOM, HOPMATHBHO-TIPABOBON M WHOMN
uH(pOpPMAIIUM KaK OCHOBBI €IMHONW WH(GOPMAIMOHHOW CIY>KOBI IIKOJIBI, OCYIIECTBISET
HAKOIUICHHE, CUCTEMATU3ALINI0 HH(POPMAIUH TI0 TIpeIMeTaM, pa3zesiaM, TeMam;

— OcymecTBiseT Tekyliee UHGpopmupoBanue (AHU UHPOpMAITIH, 0030Pbl HOBBIX

MOCTYTIUICHUH U ITyOIMKAIIHi ),



— CnocoOCTByeT MpOBENCHHUIO 3aHATUH 10 (popMHUpOBaHHIO WHGOPMAIIMOHHON
KYJbTYPBHIL.

4.4, OcymecTBisieT nuddepeHmpoBaHHOE OonbIMOTEYHO-MH(POPMAITMOHHOE
oOcnyXxuBaHue  pojaurenei  (MHBIX  3aKOHHBIX  MpeACTaBUTENel)  OoOydaronuxcs,
BOCITUTAHHUKOB:

— YIOBIETBOPSET 3alpOCHI MOIb30BATENEH U HHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
OnOINOTEKY;

— KOHCYJBTHPYET II0 BONPOCAM OpPTaHM3AalMd CEMEHHOTO YTEHHs, 3HAKOMHT
¢ uHpopMalmen o BOCIIUTAHUIO JETEH.

5. Opranuzanus AesiTeIbHOCTH OHOJIHOTEKH.

5.1. Hannune yKoMIUIEKTOBaHHOW OMOJIMOTEKH B IIKOJIE 005A3aTEIBHO.

5.2. bubnuoteka Mo CBOEH CTPYKType HENHUTCS Ha a0OHEMEHT C YUTAIbHBIM 3aJIOM,
dboHa yueOHUKOB, (POH/T XyT0KECTBEHHOU JTUTEPATyPHI.

5.3. bubnmmoreyHo-MHPOPMAIIMOHHOE OOCITY)KHBaHHE OCYIIECTBISETCS Ha OCHOBE
OnOMMoTeyHO-NHPOPMAITMOHHBIX ~ PECypcOB B COOTBETCTBHM  C  Y4eOHBIMHU
¥ BOCHHUTATEIBHBIMH IUIAHAMHU IIKOJIBI, MpOTpaMMaMH, MPOEKTaMU U IUTAaHOM pPaOOTHI
OMOIMOTEKH.

5.4.Kontpone no ¢onay OuOIMOTEKM (MaTepHasibl 3KCTPEMHUCTCKOIO XapaKTepa),
AIIGKTPOHHBIM ~ JIOKYMEHTAMH, WHTEPHET-CalTaMu (IIOCTYIl K KOTOPHIM  BO3MOXKET
C KOMIIBIOTEPOB, YCTAHOBJICHHBIX B OuOIMoTeke) u MHTepHeT-pecypcam OCYIIECTBIISET
OTBETCTBEHHBIH MO IIKOJIE, 3aMECTUTENh AUPEKTOPa 10 HH(POpMAaTH3aALINH.

5.5.B nensix obecrnieueHnsi MOJAEPHU3AMHI OMOIMOTEKU B YCIOBUSX MH(POPMATH3ALUN
00pa3oBaHUs M B TIPECIax CPEJCTB, BBIICIAEMBIX IIKOJIONW Ha obOecrieueHne OMOITNOTEKH,
IKoJIa o0ecreynBaeT OUOINOTEKY:

— TapaHTUPOBaHHBIM  (UHAHCUPOBAHHWEM  KOMIUIEKTOBaHUA  OUOIMOTEYHO-
WHPOPMAIIMOHHBIX PECYpCOB B  COOTBETCTBUU C  YTBEPKACHHBIMH  OIO/DKETHBIMU
ACCUTHOBaHUSIMU;

— HEOOXOAMMBIMH  CIYKEOHBIMH W  TPOM3BOJCTBEHHBIMH  TIOMEHICHUSMU
B COOTBETCTBUU CO CTPYKTYpOl OMOJIMOTEKM M HOpPMAaTUBAMU MO TEXHUKE 0OE30MacHOCTU
OKCIUTyaTalldd  KOMIIBIOTEPOB  (OTCYTCTBHE  BBICOKOM  BIQXKHOCTH, 3albUICHHOCTH
NOMEUICHNS, KOPPO3HMOHHO-aKTUBHBIX TMpPUMECEH WM 3JIEKTPONPOBOIAIIEH  MBUIH)
1 B COOTBEeTCTBUH ¢ nmojokeHusMu CanlluH;

— COBPEMCHHOH  TEIEKOMMYHUKAIIMOHHOM ¥  KONHPOBaJIbHO-MHOKUTEIHLHOU
TEXHUKON 1 HEOOXOAMMBIMHU MPOTPAMMHBIMH MTPOAYKTAMHU;

— PEMOHTOM M CEPBUCHBIM OOCITY>KHBaHHUEM TEXHUKU M 000PYIOBaHUS OMOIHOTEKY;

— OubnuoTeuHOM Me06enblo, 000pyAOBaHHEM u KaHILIEJISPCKUMU
NPUHAIICKHOCTSIMH.

5.6.1lIkoma co3maer yciaoBHS IS COXPAHHOCTH amnmapaTypbl, 00OpYHIOBaHUS
¥ UMYIIEeCTBA OUOINOTEKH.

5.7. OTBETCTBEHHOCTh 32 CUCTEMAaTUYHOCTh M Ka4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO
dbonHma GUOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (poHIa B COOTBETCTBUU C (heliepaibHBIMU
NEepPeyHsMA Y4eOHUKOB M Y4eOHO-METOJUYECKUX W3AaHHUMA, CO3JaHUE HEOOXOIUMBIX
YCIIOBHM JUI JeSITETbHOCTH OUOINOTEKH HECET aIMUHUCTPAIIHS IIKOJIBI.

5.8.Pexxum  paboThl  OMONMHMOTEKH OMpEHeNseTcs 3aBEAYIOIIMM  OUOIMOTEKOM
B COOTBETCTBHUH C IPABUJIAMH BHYTPEHHETO PACHOPSIKA IIKOJIBI U YTBEPKIAETCS MPUKA30M
mupekropa. [lpu  ompeneneHun pexxkuma paboOThl OHMONMOTEKH IperycMaTpHBAETCS
BbIJICTICHUE!



— JIByX 4acOB pab0dYero BpeMEHHU €XKETHEBHO Ha BHITIOJIHEHNE BHYTPUONOIMOTEUHON
paboTHI;

— OIHOrO0 pa3a B MeCAll - CAHUTAPHOTO [HS, B KOTOPBIA OOCITYKHBaHHE
TIOJTb30BaTENeH HE TPOU3BOIAUTCS;

—  OJIHOTO pa3a B HEJEINIO - METOAMYECKOTO JTHSI.

6. Ynpasiaenue. llITaTsi

6.1. VYmnpaienwue OnbIMoTEeKOU OCYIIECTBIISICTCS B COOTBETCTBUU
¢ 3akoHOAaTenscTBOM Poccuiickoit deneparuu, cyorektoB PO u Yeraom 'BOY Ne 242,

6.2. OOmee pPYKOBOJCTBO MACSTEIHHOCTHIO OHMONIMOTEKH OCYIIECTBISIET AHPEKTOP
IIKOJIBI.

6.3. PykoBOACTBO OHMOJMOTEKOM OCYIIECTBISACTCS 3aBEAYIOIHUM OMOIMOTEKOM,
KOTOPBIN HECET OTBETCTBEHHOCTH B MpeAeiiaX CBOCH KOMIIETEHIIMH Tepel OOIIeCTBOM,
JUPEKTOPOM IIKOJBI, OOYYarOIIUMUCS, MX POAHUTEISIMA (3aKOHHBIMU TPEICTABUTEISIMH )
3a OpraHu3aluio W  pe3yiabTaThl  JACSITENILHOCTH OHUOIMOTEKM B  COOTBETCTBUU
¢  (GYHKIIMOHATBHBIMU  OOS3aHHOCTH, NPEIYCMOTPEHHBIMH  KBATH(PUKATMOHHBIMA
TpeOOBAHUSAMU, TPYIOBBIM JOTOBOPOM H Y CTABOM IIKOJIBI.

6.4. 3aBemyromuii OMONMOTEKOW Ha3HAYAaeTCs MPHUKA30M JHUPEKTOpA  IIKOJIBI,
aBisgeTca wieHoM llemarornyeckoro KOJUIEKTHMBAa W BXOAHWT B COCTaB MEAarormueckoro
COBETAa IIKOJBI.

6.5. CtpykTypa, mTaTHOEe pacHucaHue W Tapu(uKarus paOOTHUKOB OHOIHOTEKH
pa3pabarbIBalOTCA aJMUHUCTpAllMEl MIKOJIBI Ha OCHOBE 00BEMOB PA0OT, OMpEEICHHBIX
MOJIOKEHHEM O OHONMHMOTeKe C HCIOJb30BaHUEM MeEXOoTpacieBbIX HOPM BPEMEHU
Ha TIPOILIECCHI, BBHITIOJIHSEMBbIE B OuOIMOTEKe (TOocTaHOBICHHWE MUHHUCTEPCTBA TpyHa
u counanbHoro pasButus Poccuiickoit denepaunn ot 03.02.97 Ne 6) u Ha OCHOBaHUHU
METOJIMK pacyeTa IITATHOW YMCICHHOCTH 00pa3oBaTeNbHBIX YUpEkKIEHUN 00pazoBaHUs,
COTJIACOBBIBAETCSl € TMPO(COIO3HON OpraHM3ammell MIKOJIBI M yTBEPXKIACTCS MPUKA30M
TUPEKTOpa.

6.6. MeTonuueckoe COMPOBOXKIACHUE JEATCIbHOCTH OMOIMOTEKH oOOecreuynBaeT
CrienuanucT (METOAMCT) MO Y4YeOHBIM (OHIaM U IIKOJbHBIM OuOmuorekamu HMI]
Kpacnocensckoro paitona Cankt-IletepOypra.

6.7. 3aBemyromuii OMOIMOTEKON pa3pabdaThIBACT U MPEACTABISACT JUPEKTOPY IIKOIBI
Ha YTBEPXKACHUE CIIEIYIONINE TOKYMEHTHI:

—  Tlonoxenue o OMOJIHOTEKE;

—  IlpaBuna nonap3oBaHus OMOIHOTEKOM;

—  Ilnan paGotel 6MOIMOTEKN HA Y4eOHBIH TOJ;

—  TlonmoxkeHne o0 TMOpPSAKE MPEIOCTABICHHUS B IOJIb30BaHUE OO0yYarOmUMCs
y4eOHBIX TOCOOM, yueOHO-METOANYECKUX MAaTEPUAIIOB, CPEACTB 00YUCHNUS;

—  Ilepeuensn yueOHOM IuTEpaTyphl HA TEKYIIUA Y4€OHBIHN rox;

—  I'padux paGoTsl 6MOTNOTEKH.

6.8. Tlopsimok KOMIUIEKTOBaHHS INTata OMONIMOTEKH IIKOJBI PErJaMeHTHPYEeTCs
€ro Y CcTaBOM IIKOJIBL.

6.9. Ha pabGory B OMONIMOTEKY NPUHUMAIOTCS JIMIA, WMEIIIHE HEOOXOIUMYIO
npo(ecCUOHANBHYIO MOJATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHMSIM KBAIU(PUKAMOHHON
XapaKTePUCTUKUA 10 JOJDKHOCTH M TOJYYEHHOM CHEIUaTbHOCTH, MOATBEPKICHHYIO
TOKyMEHTaMu 00 00pa3oBaHuy U (WIH) KBATH(DUKAIIUH.



6.10. PaboTHMKM OMOIMOTEKH MOTYT OCYHIECTBIISITH MEIArOTUYECKYIO JEeSTEIbHOCTD,
COBMEIICHHE  OMOIMOTEUHO-MHPOPMAIIMOHHOW W TEAarorM4ecKod  JeATeIbHOCTH
OCYIIECTBIISIETCS] paOOTHUKOM TOJBKO Ha TOOPOBOJIBHOI OCHOBE.

6.11. TpynoBble OTHOWIEHUS PAaOOTHUKOB OWMOMMOTEKH M 00IIe00pa30BaTEILHOTO
YUPEKIEHUSA PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIIOBHUSI KOTOPOTO HE JOJIKHBI
MIPOTUBOPEUYUTH 3aKOHOAATENbCTBY Poccuiickon denepanuu o Tpyae.

6.12. PaboTHUKH OHOINOTEKHU MoJyJIe)KaT aTTecTanuu B COOTBETCTBUU
C YCTaHOBJICHHBIM MOPSAJIKOM.

7. IIpaBa, 0013aHHOCTH U OTBETCTBEHHOCTH OMOJIMOTEKH.

7.1.  Pabomnuuxu oubnuomexu umerom npago:

7.1.1. CamocTtosaTenbHO BBIOMpaTh (OPMBI, CpeIcTBa M METOABl OHOIMOTEUHO-
UH(OPMAIIMOHHOTO OOCITYXKMBaHUs 00pa30BaTEIBLHOTO M BOCIHUTATEIBHOIO IPOIIECCOB
B COOTBETCTBUHU C IICJISIMA W 3aJa4aMH, yKa3aHHBIMH B YCTaBE INKOJBI M HACTOSIIEM
MOJIOKCHHH.

7.1.2. TIpoBoIUTh B YCTAHOBJICHHOM TOpsAAKE (HaKyIbTaTUBHBIC 3aHATHUS, YPOKH
U KPY>XKU OMOIHOTEeUHO-0MOIMorpaduyeckux 3HaHUN U HHOOPMAIITMOHHOMN KYJIbTYpPHI.

7.1.3. PekomeHOBaTh  JUPEKTOPY  IIKOJIBI ~ HCTOYHUKA  KOMIUICKTOBAHHS
UH(OPMAIIMOHHBIX PECYPCOB.

7.1.4. VIMeTh €KETOHBIN OTJIaYMBAEMbIN OTIYCK 28 KaJICHIapHBIX THEH.

7.1.5. YyacTBOBaTh B COOTBETCTBHM C 3aKOHOJaTelbcTBOM Poccuiickoit denepannu
B paboTe OMOIMOTEYHBIX aCCOIMAITUI TN COFO30B.

7.1.6. Ha cBoGoaHBIi noCTyn K HH(GOPMAIIUH, CBI3aHHOU C PEIICHUEM TOCTaBICHHBIX
nepes 6MOIMOTEKOM 3a1ay.

7.1.7. Ha mnoanepxky aaIMUHHUCTPALlUM IIKOJBI TIO OPraHU3aIlMU TOBBIIICHUS
KBAIM(UKAIIMM ¥ CO3/IaHUS HEOOXOJMMBIX YCJIOBHUH JUIsi caMOOOpa3OBaHUS, YydacTHs
B paboTe METOIUYECKOro OOBCAMHEHUS, COBCIIAHWN, CEMHHApOB OMOJIMOTECYHBIX
pabOTHHUKOB.

7.1.8. Ha arrecTanuio, COriacHO MOPSIAKY, U3JI0KEHHOMY B HOPMAaTHBHO-TIPABOBBIX
JIOKyMEHTax.

7.2.  Pabomuuxu oubnuomex 0053ambl:

7.2.1. OGecnieynTh MONB30BATENSIM BO3MOXKHOCTh PAa0OTBI ¢ MH(GOPMALMOHHBIMU
pecypcamu OMOJTHOTEKH.

7.2.2. udpopmupoBarh MOJIb30BATENCH O BHAAX MPEAOCTABISEMBIX OUOIMOTEKOM
YCIIYT, peKUME pabOThl OUOIHOTEKHU.

7.2.3. ObecrieunBaTh HAy4yHYIO OpraHM3anuio (OHAOB U  KaTaJOroOB, BECTH
HEOOXOIUMBIN YIET U OTYETHOCTD.

7.2.4. ®opmupoBaTh (OHABI B COOTBETCTBHM C YTBEPXKIECHHBIMH (eaepaabHbIMU
MEpPeYHsSIMU y4eOHBIX HW3JaHHUHA, OOpa30BATCIIBHBIMU IpOTrpaMMaMu  00pPa30BaTEILHOTO
YUpEXKJICHUS, UHTEPECaMH, MOTPEOHOCTIMHU U 3alpOCaMH BCEX KATETOPHH MOJIb30BaTENCH,
yunutbiBas DenepanbHbIl  CIUCOK OJKCTPEMHUCTCKOM JIMTEPATYpPhl, 3alpEIIeHHOW K
pacnpocTpaHeHuro Ha Teppuropuun PO.

7.2.5. CoBepuieHcTBOBaTh HH(pOpPMAIMOHHO-0MOIHOrpaduyeckoe u OuMOIMOTEYHOE
00cIy>)KMBaHUE IOJIb30BaTENIed B COOTBETCTBUU ¢ HacTosmuM [lonoxenuem u [lpaBunamu
MOJIb30BaHUS OUOITUOTEKOM.

7.2.6. OGecrieuynBaTh COXPAHHOCTh HCIIOJB30BaHHUS HOCUTened uH}opManuu,
WX CHCTEMAaTHU3AINIO, Pa3MEIeHNE U XpaHEHUE.



7.2.7. ObecnieunBaTh peXUM pabOTHl OMOIMOTEKH B COOTBETCTBHH C MOTPEOHOCTIMU
MoJIb30BaTeNell, peKUMOM pPAa0OTHl IMIKOJABI W TMpPaBUJIAMU BHYTPEHHETO TPYAOBOTO
pacrnopsaka.

7.2.8. OcymecTBisaTh  IUIAHUPOBaHWE  pabOTBI  OMONMOTEKH,  OTYUTHIBATHCS
B YCTAHOBJICHHOM MOPSIIKE Mepe]] AUpeKTopoM U [legarornueckum coBETOM MIKOJIBI.

7.2.9. PerynsapHo mpoxoauTh 0O0y4eHHUE, MOBBIMIATH KBATH(DHUKAIIUIO.

7.2.10. YyacTBOBaTh B TEJAarormuecKMX COBETAX, COBEHIAHMIX, CEMHUHApax,
IPOBOAMMBIX OTIEIOM 0Opa3zoBaHus agmuHucTpanuu KpacHocenbckoro paiioHa CaHKT-
[Terepbypra, UMII KpacHocenbckoro paiiona Cankt-IlerepOypra m aaMUHHCTpalueH
IIKOJIbI, B pa00TE METOIUYECKUX O0BETUHEHNUH 110 HAPABIEHUIO JESATEIbHOCTH.

7.2.11. Bectn  menmOmMpOM3BOJACTBO B  paMKax  JCSITCILHOCTH  OHOJIMOTEKH
B COOTBETCTBHUM C HOMEHKJIATYpOW JeN WHIKOJBI W HMHCTPYKIHMI MO AETONpPOU3BOACTBY,
nepeiaBaTh Jejia Ha CIIUCAHUs IPU UCTEYCHUH CPOKA XPaHEHUSI.

7.2.12. 3abiaroBpeMeHHO COBEpIIATH TOJIMUCKY HAa TMEPUOTUYCCKUE H3TAHHS JUIS
IIKOJIBI B COOTBETCTBUU CO CITUCKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

7.2.13. OnuH pa3 B mATh JET y4acTBOBATh B pab0Te MHBEHTAPU3AIMOHHON KOMHCCHUH
IIKOJIbI, TPOBOJUTH UHBEHTAPHU3ALUIO0 OMOINOTEUHBIX (DOHIOB.

7.2.14. llpuaumarp Ha y4YeT, XpaHCHHE M y4acTBOBATh B CIIMCAHUH OHOIMOTEYHOTO
dboHIa, CBOEBPEMEHHO TEPE/laBaTh COOTBETCTBYIONIME JOKYMEHTHI IIaBHOMY OyXTranTepy
IIKOJIBI.

7.2.15. CoOmonath KOH(DHICHIMATHLHOCTh IAaHHBIX O TOJIB30BATESIX W TEPEUYHE
YUTAeMbIX UMH MaTE€pPHAJIOB B COOTBETCTBUHU € 3aKOHOM P® «O nepcoHanbHbIX JaHHBIX).

7.2.16. PacmonaraTh CBEICHHSMH O 3alpeniéHHBIX KHHUTAX W HMHOW IIeYaTHOM
OPOAYKIMH, TO €CTb HMMETh OOHOBJIEHHBIH TOCYJApCTBEHHBIM IEpeuyeHb (CIHUCOK)
DKCTPEMHUCTCKOM JINTEPATYPBI.

7.2.17. CobmogaTh YCTaB WIKOJIBI, MPaBWJIa BHYTPEHHETO TPYIOBOTO PaCIOpsIKa
IIKOJIbI, TIOJIOKEHUSI U MHBIE JIOKAJIbHBIE aKThl, MHCTPYKIIMU U TMpaBUja MO OXpaHe TPy.a,
TEXHUKHU O€30MaCHOCTH, MOXKApHOH 0€30MMaCHOCTH, CAHUTAPHO-TUTHEHUYECKHUE TPeOOBaHUS.

7.3.  Pabomnuxu 6ubiuomexu Hecym omeemcmeeHHOCb.

7.3.1. PaGoTHuKHM OoubmuoTeKN HECYT  MEpPCOHAIbHYIO OTBETCTBEHHOCTb
3a COXpaHHOCTh (oHAa OUOTMOTEKH, TIEPEAaHHBIX B IOJH30BAHHE TMOMEIICHUM

U MarepUabHO-TEXHHYECKUX  CPEACTB, B  COOTBETCTBUU C  JICHCTBYIOIIUM
3aKOHOAATeNbCTBOM PD 1 Y cTaBoM HIKOJIBIL.
7.3.2. 3a coOroieHe TPYJIOBBIX OTHOILIEHUH, periaMeHTUPYEMBIX

3aK0HOJaTeNIbcTBOM P®D 0 Tpy/ie U KOIJIEKTUBHBIM JOTOBOPOM.

7.3.3. 3a HenmomylleHWE TOCTYIJICHHUS, XPAaHEHHUS W PACHPOCTPAHEHHS JUTEPaTypbl
U 1uu@poBBIX HOCUTENeH, coaepxammxcs B DegepanbHOM CIHCKE JKCTPEMHCTCKHX
MaTepUaoB, HAIpaBJICHHBIX Ha NPUYMHEHUE BpeJa U 3J0pPOBbIO  O0YyYaroIIMXCH,
dbopMHupoBaHUE HAIMOHAIBHOM, KJIACCOBOM, COIMAIBbHONW HETEPIUMOCTH M  HMHBIX
IPOSIBJIEHUN 3KCTPEMM3MA, a TAK)K€ Ha IMPOIMAaraHiy HACWIHs, KECTOKOCTH, HAPKOMAaHMH,
TOKCHKOMAaHUH, TIOPHOTpapUH ¥ aHTHOOIIECTBEHHOT'O TIOBEICHHUSI.

7.3.4. 3a BbimosHEeHUWE (QYHKIUI OHOIMOTEKH, MPEAYCMOTPEHHBIX HACTOSUIUM
[TonoxeHnuem.

8. IIpaBa u 00s13aHHOCTH NOJIb30BaTeJIeil OUOIHOTEKH.

8.1. [lonvzosamenu 6ubnuUOmexu umerom npaso:

8.1.1. Ilonyyatp mONHY0O HWHPOPMAIHIO O cocTaBe Oubmuoreynoro (Qouxaa,
MH()OPMAIIMOHHBIX PeCypcax M MPEAOCTaBISEMbIX ONOIMOTEKON yCIyTax;



8.1.2. Ilonp30BaTbes CIIPaBOYHO-OMOIHOTpadUUIECKUM anapaToM OHOIHOTEKY;

8.1.3. TlonyyaTh KOHCYJIBTAllMOHHYIO TOMOIIb B TOWCKE W BBIOOpE HCTOUYHUKOB
uH(pOpMaLINK;

8.1.4. IlonyyaTh BO BpPEMEHHOE TOJBH30BAaHHE HAa A0OOHEMEHTE W B YUTAJIHLHOM 3alie
NeYaTHbIE U3JaHus, Ay JUOBU3YaJIbHbBIE TOKYMEHTHI U JPYTHe UCTOYHUKU MH(POPMAIIUU;

8.1.5. IlponneBarh CpOK MOIB30BaHUS JOKYMEHTAMU,

8.1.6. IlomyuaTh TeMaTU4YeCKHUe, (akTorpaduueckue, YTOUHSIOIINE
1 Ombmorpaduyeckue MpaBKu Ha OCHOBE (hOHIa OMOIMOTEKH;

8.1.7. IlomyyaTp KOHCYJbTAIIMOHHYIO TIOMOIIb B pabore ¢ wuHOpMaIen
Ha HETPAIUITMOHHBIX HOCUTEIISX TIPH MOJIb30BAaHUH JIEKTPOHHBIM ¥ MHBIM 000PY0BaHUEM;

8.1.8. YuacTBOBaTh B MEPONPHUATHUSAXK, TPOBOJAUMBIX OMOITHOTEKOI;

8.1.9. O6pamarbcss Il pa3pemnieHuss KOH(PJIMKTHON CHUTyallud K PYKOBOJIUTEIIO
0011e00pa30BaTENBHOTO YUPEKICHUS.

8.2.  Ilonvzosamenu bubnuomexu o6sA3ambl:

8.2.1. ColGmronaTh mpaBuiia MOJIH30BaHUs OMOITHOTEKOM;

8.2.2. bepexHO OTHOCHTHCS K MPOU3BEACHUSAM TedyaTu (HE BBIPHIBATh, HE 3arudaTh
CTpaHHWIl, HE JeNaTh B KHWUTaX NOMYCPKUBAHWN, IOMETOK), WHBIM JOKyMCHTaM Ha
Pa3IMYHBIX HOCUTEISIX, 000PYI0BAHUIO, UHBEHTAPIO;

8.2.3. TlognepkuBaTh TOPSJOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE
OUOIMOTEKH, PACTIONOKEHUS KApTOUEK B KaTalorax U KapToTeKax;

8.2.4. Tlonp30BaThCs IICHHBIMUA U CIIPABOYHBIMHU JIOKYMEHTAMHU TOJBKO B ITOMEIICHUH
OMOJINOTEKH;

8.2.5. YOeautbcsi mpHu MOJIYyYEHUU JTOKYMEHTOB B OTCYTCTBUHM JAEPEKTOB, a MpH
oOHapyxeHuu npouHpopMUpoBaTh 00 3TOM paboTHHMKA OuUOIMOTEKH. OTBETCTBEHHOCTH
3a 0OHapyKXeHHbIE Ie(EKThI B CAABACMBIX JOKYMEHTAaX HECET MOCIIeTHUN T0JIh30BaTEb;

8.2.6. PacrinceiBaTbcss B YHMTATEIbCKOM (OpPMyIsipe 3a KaKIbI TOTyYEHHBIH
JIOKYMEHT;

8.2.7. Bo3Bpaiath JOKyMEHTHI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKHU;

8.2.8. 3ameHsATh JOKYMEHTHI OHMOJIMOTEKM B Cllydae WX yTpaThl WU TOPYH
UM PaBHOLICHHBIMU;

8.2.9. TlonmHOCTBIO paccuUTaThCs ¢ OMOIUOTEKOM MO UCTEUEHUH CPOKA OOYUCHUS WU
paboThl B 00111€00pa30BaTEIbHOM YUPEKICHUU.

9. IHopsinok noJjib30BaHusA OMOTHOTEKOIM.

9.1. 3anmce oOywaromuxcs 00IIE00pPa30BATEIBHOTO YUYPEKICHHUS B OUOIMOTEKY
OPOM3BOAUTCS MO CIMCOYHOMY COCTaBy Kiacca B HWHAMBHIYaJbHOM TOPAJIKE,
NEeIarOTMYeCKUX U MHBIX PaOOTHUKOB 00Ie00pa3oBaTEIbHOTO YUPEKACHUS — IO CIHCKY
COTPYIHHKOB.

9.2. Ilepepeructparus moib3oBareiacii OMOTMOTEKH TPOU3BOIUTCS €KETOTHO.

9.3. JlokymMeHTOM, MOJATBEPKIAIOIINM TPABO MOJIb30BAHUS OMOIMOTEKOMN, SBISIETCS
YUTATENbCKUN (HOPMYIISP.

9.4. Ywurarensckuii popmymsip pUKCHUpYET JaTy BbIAaud MOJb30BATEN0 JOKYMEHTOB
u3 (oHa ONOIMOTEKHN U UX BO3BpAIlIEHUS! B OUOIHOTEKY.

9.5. Ilopsmok monap30BaHusI A0OHEMEHTOM:

9.5.1. Tlonp30BaTen MMEIOT MPABO TOJYYUTh HA JOM M3 MHOTOTOMHBIX HW3IaHHUN
He 0oJiee MATH JOKYMEHTOB OJIHOBPEMEHHO:

9.5.2. MakcumanbpHbIe CPOKHU TIOJIB30BAHHS JOKYMEHTAMH:

— y4eOHUKHU, y4eOHbIE TOCOOUS - yUeOHBIN roj;



— HAYYHO-TIONYJISIpHAS, TO3HABAaTEIbHAS, XYI0KECTBCHHAS TUTEparypa — 14 nHei
— NEepUOaNYECKHe N3/IaHus, U3/1aHus TOBBIIIEHHOTO cipoca - 7 JHeH.

9.5.3. Ilonp3oBaTenu MOTYT IPOMAJIUTH CPOK MOJIB30BAaHUS TOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIB30BATEIIEH.

9.6. Ilopsmok MOTB30BAHUS YNTAIBHBIM 3aJI0M:

9.6.1. JlokymMeHThI, NpeAHa3HaueHHbIE JUIsI PabOThl B UWTAJIBHOM 3aje, Ha JOM
HE BBIJAIOTCS;

9.6.2. DHIMKIIONEINH, CIIPaBOYHUKH, penkue, LIEHHBIE u AMEIOIIHAECS
B €IMHCTBEHHOM 3K3EeMIUISIPE JOKYMEHTBbI BBIIAIOTCA TOJIBKO JUIsl pabOThl B YMTAIBHOM
3aje.

9.7. Tlopsmok pabOTHI ¢ KOMIIBIOTEPOM, PACTIONOKEHHBIM B OMOTHOTEKE:

9.7.1. Pabota ¢ KOMIBIOTEPOM YYAaCTHHKOB  OOpa30BaTEIBHOTO  IpoIlecca
OPOU3BOAUTCS TO TIpaduKy, YTBEPKICHHOMY pPYKOBOJAUTEIEM YUPEKICHHUS, U B
HOPUCYTCTBUU COTPYAHHUKA OMOIMOTEKH;

9.7.2. Pazpemaercst paboTa 3a OJHAM IEPCOHAIBHBIM KOMITBIOTEPOM He Oosiee IBYX
4eJIOBEK OJHOBPEMEHHO;

9.7.3. Ilonp3oBarens uMeeT IMpaBo padOTaTh C HETPAAMLIHUOHHBIM HOCHUTENIEM
UH(OpPMALIUU MTOCIIE TPEABAPUTEIBLHOTO TECTUPOBAHUS €r0 pAOOTHUKOM OMOJIMOTEKH;

9.7.4. Tlo BceMm BompocaM moncka nHpopMaruu B MIHTepHETE TIOIB30BATENh JHODKEH
obpamaTbes K pabOTHUKY OMOITHMOTEKH;

9.7.5. 3amnpemaetcs oOpanieHne K pecypcam MHTepHETa, TPEAIIONIaralonuM OriaTy,

9.7.6. PaboTta ¢ KOMIBIOTEPOM MPOHU3BOJIUTCS COTIIACHO YTBEP)KICHHBIM CaHUTApPHO-
TMTUEHUYECKUM TPEOOBaHUSM.
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